Name:      
Lesson 2.3 Speaking in Public

Manager Tips

· Suggested length for a speech is       to       minutes.

· Define the       of your speech

· Plan the       for your speech

· Have a      
·       your speech

· Dress      
· Also watch      , posture,      ,       expressions, and      
·       the main points

· An effective speaker is able to      , entertain the      , inspire, and      .

· You must consider the      .

