Name:       
1.4 Reconciling a Bank Statement
Helping Managers

· If there are no customers to serve at the drive-in window, Manager 1 should be      .  The      will not tell the manager to do this.  It is the manager’s       to do this on a      .
· The       is the only business that will have an      , and it should already have been recorded in the check register.  The      .  Denim Maker:  make sure that a manager has      .

· If Pettisville Bank is using a manual bank statement, the       does not include the      .

· Plan to set aside extra time to      .  The problem is usually a result of        rather than errors made by the bank.

Manager Tip

· A very common error manager’s make on the bank reconciliation is      .  If an outstanding deposit is listed on the line titled      , the two balances at the bottom of the page will equal but      .

· Record       in the       and the       after the bank reconciliation is complete. 

· Bank service charges vary depending on the      .  Some customers do not pay a fee for a service charge.  For example, a bank may offer free checking to      .  To simplify procedures at Pettisville Bank, all monthly service charges for all businesses are      .

· At some banks customers earn       on their checking accounts.  When reconciling the bank statement,      .

· Pettisville Bank is a commercial bank.       .  

· Credit union:       
· Savings and loan:       
· Trust company:       
· Protection of Deposits.  The Federal Deposit Insurance Corporation      .  Almost all commercial banks are members of the      .  The Federal Reserve System (Fed) regulates its member banks to      .  All national banks are      , and the state banks may join.

